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A Guide to Parent Representative

In the class...

- As a co-ordinator among parents and teacher

- As atreasuer of the class, and to prepare and maintain
annual class buget and present financial report for audit
when required. Duties includes, budgetting, class fee
collection, expense re-imbursement, purchasing student
awards, teacher appreciation gift.

- Organise class activities during the school year

Reminds parents to attend school events and meetings

Maintains a class directory and prepares a phone-tree for

calling parents

In the school...

- To organise and participate school events' throughout
the school year

- To promote school events to the class

- As aliasion between the class and the School Board

- Present financial report to the School Board when required

Participate school meetings & events:

1. Attend General Parents Meeting

2. Attend PTA meeting

3. Participate in Winter Sales and Chinese New Year Party

The amount of class fee depends on the needs of the class and
the parents' expectations. It can be determined in the class parents
meeting. If parents are undecided on the amount, $30 per student

is suggested.
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